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" e The International Caommittee of the Red Cross (ICRC) delegation in the Republic of the Union of Myanmar is an independent, impartial o
IC RC and neutral humanitarian organization, The ICRC undertakes humanitarian activities in various regions of the country and promotes IC H c

international humanitarian law and universal humanitarian principles.

The ICRC is looking for suitable candidates to fill the following
VACAnCY:

w = We offer an employment contract of 12 months with the possibility of extension.

Reference Number: ADMIN_MYI_2018001 *  Fair compensation package including, for example, medical coverage and
To be based in Myitkyina. transportation allowances.
= Varipus training opportunities to develop and strengthen the quality of the sendces
provided to our beneficiaries as well a5 to support owr staff members’ professional
] You will be responsible to comply with FEA manual, F5 Manual, Rules on Financial and per-mnal dp.\-elﬂpmem.
Management and sub-delegation internal policies.

What we offer

Duti nd R nsibiliti

All applications should include an updated €V and a cover letter expressing your maotivation
*  You will maintain daily cash control and monitor the petty cash limit being defined working with the ICRC and in the vacant position in English language. Your application should
by internal financial rules. include contact details of three professional referees minimum, as well as your salary
expectations.
*  As part of your responsibilities, you will perform first level bookings in the
ACCOUNTAnCY System. Please send your application no later than 11 March 2018. Interviews are expected to take

place within 2 weeks days after the application chosing date.
=  You will update dispositive/ statistical accounts, FSHQ tables, local tables and

maonthly exchange rates in SUMN system,

®*  You will make proper follow up for cash/bank transfers to Sub-Delegation and you

will keep an up 1o date and organize file of outstanding working advances, cash You can also submit your application via mail to:
statements, salary advances elc, yan _hr recruitment senvices@icre org.
ICRC - Human Resources Departrment
*  You will be responsible far the preparation of monthly closing files consisting of ND.2[C)-5, Kaba Aye Pagoda Road
maonthly telex, accounting files, premises list, list of signatures and authorization of Bth Mile, Mayangone Township
expenditures Yangon
Or
" You will assist the Finance and Administration Manager for the preparation of year- akhalng@icre org
end annual reports ICRE Sub Delegation Myitkyina- Human Resources Department
A48, Myay Myint Ward, Lane 13,
Required profi Kyitkyina, Kachin State.

" It 15 required to have a bachelar dirgred or certified in ACCOUNTING

- You should have at beast 2 years' work experience in a relevant field,

= You should have good communication skills and should be fluent in written and
spoken English

= Excellent computer skills, including spreadsheets, accounting software and
analytical skills,

= Previous ICRC experience is also  strong asset.

KBZ Air Line (Daily) Myanmar National Airlines (Daily)
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